INSTRUCTIONS HOW TO COMPLETE APPLICATION FOR EMPLOYMENT
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NOTE: Read this instruction sheet before completing the application. Please fill
out each item completely. If it is not completed, we will not accept application
to you without consideration.
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1. Application must be written in English and Korean. Written name match up
the passport or other official documents from Community Service Center.
English version may be typewritten or handwritten with printing style.
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2. All items must be completed. [f your answer is "Yes," "No," "None," or "Not
Applicable," please indicate so.
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3. Please enter announcement number in Item 1 on the top of the right side of
the first page of the application and give contact telephone number with area
code and contact person's name in Item 10 on the top of the right side of the
application.
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4. For education (high school and above), licenses, experiences listed on the
application, applicants must be required to present certification of education
(English & Hangul), copies of licenses, and verification of employment with tax
deduction for crediting the experiences.
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5. Item 2 thru 9, 12, 13 and 16 thru 18 are self explanatory.
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6. Item 11, Veteran Status — Please add the date you entered the military service,
if applicable as described in permanent disabled veteran/Korean War or Vietnam
War veteran with 3 copies of verification of military service, USFK Form 129EK.
Military experience can only be recognized by attaching the verification of military
experiences.
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7. ltem 14, Education and ltem 15, Experience — Must be completed in the order
from the latest (present) to the older (past) ones. Period of education and
experience should include "year" and "month". Regardless of the position you
are applying for, please list all your experiences including "military service" and/or
"unemployment.” Be sure to give a complete description of duties performed for
each period of your experience. (If necessary, give the percentage for performed
duties respectively). If you performed more than one type of duty, please
indicate the percentage of time you performed each duty. (For example, if you
had performed duties of "Accounting Clerk" and "Personnel Clerk" during the
same period of time, you should indicate "Accounting Clerk 60%" and "Personnel
Clerk 40%")
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8. ltem 19, Relative information — Please include names of your relatives
employed at Kunsan Air Base. Indicate "None", if no relatives are employed at
Kunsan Air Base.
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9. Item 20, Arrests — Please include any charges even if they were dismissed.
If your answer is "Yes," explain in Item 21 (date, charge, place and action taken).
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10. Application for Employment — Certification — If there is no date of submission
and applicant's signature at the bottom side of the last page of the application,
and failure to comply with above requirements mentioned in item 4, such as
submission of verification of employment and certification of education, it will
result in the denial for opportunities for the English test, typing test, or a job
interview.
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1. Effective 29 March 2017, Application for Employment will be accepted through
mail or hand delivered to the CPO office. Please mail your application to PO Box
73, Kunsan Post Office, Kunsan City, Chonpuk-To, Postal Code: 54025.
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2. If you have any guestions regarding submission of your application, please
contact the Kunsan Civilian Personnel Office, telephone 782-4526/4183 or (063)
470-4526/4183.
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Kunsan Civilian Personnel Office
Kunsan Air Base
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